QuickBooks bookkeeping for Uk client.

In this project, | handled the full-year bookkeeping for a UK-based restaurant client, providing detailed
and accurate financial record-keeping using QuickBooks. The client provided their bank transactions
for the year, and | used this data to manage all financial activities, ensuring compliance with tax
regulations and delivering precise reporting. Below is a detailed description of the specific tasks |

completed

Expenses

| accurately recorded and categorized all restaurant-related expenses, such as supplier invoices, utility
bills, rent, and other operational costs. Each expense was entered into QuickBooks and appropriately
categorized under the restaurant's chart of accounts. VAT was applied where necessary, ensuring that
all costs were compliant with UK VAT regulations. By organizing the expenses correctly, | provided the
restaurant with clear insights into its cash flow and cost management.
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Sales

| recorded and tracked all sales transactions throughout the year, ensuring that each sale was entered
correctly with the appropriate VAT treatment. The sales data was categorized by income stream (e.g.,
dine-in, takeaway, catering) to provide a comprehensive view of revenue generation. | also ensured
that VAT was correctly applied to all applicable sales, and maintained accurate sales records in
QuickBooks for easy tracking and reporting.
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Bank Reconciliation:

| imported the restaurant’s bank transactions for the entire year into QuickBooks using CSV files and
performed monthly bank reconciliations. Each bank transaction was matched to its corresponding
entry in QuickBooks to ensure that the balances aligned. | reviewed and resolved any discrepancies,
ensuring the restaurant’s cash position was accurate and that all transactions were properly recorded.
This helped to maintain the integrity of financial records and provided the client with up-to-date cash
flow insights.
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VAT Submission

I managed the entire VAT process for the restaurant, ensuring compliance with UK VAT laws. | set up
VAT settings in QuickBooks and ensured that all VAT rates were applied correctly to sales and purchase
invoices. | prepared and submitted VAT returns through QuickBooks on a quarterly basis, and made
VAT payments as required. At year-end, | filed the final VAT return and processed any necessary
payments, ensuring that the restaurant met its VAT obligations without issues.
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Payroll Journal Entries:

As part of the bookkeeping process, | also posted payroll journal entries for the restaurant’s
employees. | recorded wages, tax deductions, and employer contributions, ensuring that all payroll
transactions were accurately reflected in QuickBooks. Payroll journal entries were posted in
accordance with UK tax regulations and aligned with the restaurant’s payroll schedule. This process
ensured that employee compensation, as well as payroll taxes and liabilities, were correctly tracked
and that the payroll was properly reflected in the financial statements.
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Trial Balance:

At year-end, | prepared and reviewed the trial balance, verifying that all debits and credits were
correctly balanced. | ensured that all accounts—such as assets, liabilities, equity, income, and
expenses—had been accurately updated and reconciled in QuickBooks. The trial balance formed the
foundation for generating the restaurant’s financial statements and ensured that the books were
balanced before proceeding with year-end reporting.
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